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HISTORY 
Webster Hills United Methodist Church Preschool 
started in 1961 with children from the three and 
four year old Sunday school classes.  The new 
school consisted of two groups of children, and 
involved 24 sets of parents. Sally Wurdack 
became the first teacher/director of the school.  
Interest continued to grow and the program 
expanded.  In 1967, enrollment was opened to 
the community at large. 
 
In 1968, the demand for early childhood 
programs was so great that it was decided to add 
a fourth group of children.  Enrollment in the 
preschool continued with 52 children until 1992, a 
class of two year olds was added bringing the 
total to 64 children.  A Pre-Kindergarten class 
was added in 1993.  More recently the Parents 
Morning Out class was added to include the 
younger age children from 6 month to 2 years of 
age to the program.  

 

WEBSTER HILLS U.M.C 
VISION 

We, the congregation of Webster Hills UMC 
covenant with God to live out our commitment to 
God through the example of Jesus Christ.  Our 
focus, through worship, prayer, study, service, 
and witness, is to offer new Christians, mature 
Christians and the curious to come to know, 
serve, and share Christ in the world. 

Webster Hills Preschool exemplifies our 
responsibility to all God’s children to offer a safe 
and loving environment in which to learn, play 
and grow.  Jesus’ example to us, saying, “Let the 
little children come to me, and do not stop them; 
for it is to such as these that the kingdom of 
heaven belongs” (Matthew 19:14) guides our 
thinking with regard to the vitality and importance 
of children within church and society. 

 
CHRISTIAN PHILOSOPHY 
Believing that God allows us to freely choose 
how we will live, we will give children choices and 
allow them to experience the natural 
consequences of their decision, as reasonably 
allowed. 
 
Believing that each person is unique and loved 
by God and has a valuable contribution to make 
our lives together, we will treat the families with 
whom we come in contact with love and respect.  
We will teach the children entrusted to us loving, 
caring ways to relate to each other. 
 
Believing that God endows each person with 
creative potential and intends that people be 

responsible stewards of our world, we will provide 
the children with opportunities to explore their 
own creativity.  Children will be encouraged to 
develop the ability to think logically, organize 
coherently, plan constructively, and view the 
world with humility, humor, and hope. 
 
Believing that God forgives us, we will strive to 
teach forgiveness by example so that teachers, 
students and parents learn to forgive themselves 
and each other and live life more fully with 
confidence and courage. 

 
PRESCHOOL MISSION 

The preschool program of Webster Hills UMC 
service children ages 6 months through 5 years.  
Designed to be an outreach ministry for the 
church and community, the preschool provides 
an environment of love, acceptance and 
guidance in which young children, through 
individual and group experiences, have an 
opportunity to grow intellectually, socially, 
emotionally, physically and spiritually. 

The preschool recognizes parents and legal 
guardians are among the most important 
influences in a child’s life and consider itself in 
partnership with the home.  All parents and legal 
guardians are encouraged to volunteer for 
special activities throughout the school year. 

The preschool is part of the outreach ministries of 
Webster Hills UMC and is under the governance 
of the Webster Hills UMC church council and 
guidance by the Preschool Advisory Board. 

 

CONFIDENTIALITY 
POLICY 

Individual child information will only be shared 
with parents and approved individuals.  Parents 
will need to advise the preschool office in writing 
of any outside individuals who wish to assess or 
screen students.  This required paperwork should 
be on file with the preschool office prior to 
observing the student. 
 
 

TUITION PAYMENTS 
A non-refundable registration fee of $60.0 for the 
first child and $40 for each additional child is 
payable at the time of enrollment.  Yearly tuition 
is divided into 9 equal payments with the first 
payment due on August 1st and final payment 
due April 1st.  See the tuition chart for your 
payment amount.   
  Since our school is not a profit-making 
organization, it is important that the tuition is paid 
promptly. Should financial difficulties arise or 
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payment delayed, please contact the preschool 
office immediately. Make checks payable to 
Webster Hills Preschool and leave in the “Tuition 
Box” in the Preschool office or mail to 698 W. 
Lockwood Ave. 63119. 

 

Tuition Options 

(Monthly) 
Parent’s Morning Out – Tues., Wed., Thurs. 

6 months – 1 ½ year old (1 day option)          $130.00 

 Tuesday, Wednesday 

 2/3 Year old    $210.00           
Thursday/Friday 

 2/3 Year old    $210.00 
Tuesday, Wednesday, Thursday 

3-4 year old   $240.00                  

Tuesday, Wednesday, Thursday, Friday * 

 4/5 Year old                   $300.00                                           

 

*MUST BE POTTY TRAINED FOR THESE CLASSES      
                           

Late Fee – (Charged after the 10th of each 

month that payment is past due)      $15.00  

 
Please note that there are no refunds or 
modifications in tuition when children are sick, on 
vacation or if school is closed due to inclement 
weather or other emergencies. 

 

 

SUPPLY FEES 
A yearly supply fee is charged for each class 
depending on how many days your child attends 
preschool.  This fee maybe divided into two 
payments, one paid with your initial tuition 
payment in August and the second half along 
with payment in January.  See the chart below for 
supply fees based on the total days your child 
attends preschool. A supply fee is not charged for 
the Parent’s Morning Out class. 
 

Supply Fees  
(Yearly) 

1 day (PMO)   $10.00 

2 days    $50.00 

3 days    $60.00 

4 days    $70.00 

 

LATE FEES/RETURNED CHECK 
Below are the late fee policies dictated by the 
Preschool Advisory Committee in May of 2007. 
 

1.) If a tuition payment is received at the 
preschool office after the tenth of the 
month, a $15 late fee will be assessed 
that month and every month thereafter 
that the payment is late. 

 
2.) A $25 fee will be charged for returned 

“insufficient funds” checks. 

 
SCHOLARSHIPS 

A limited number of scholarships are available to 
eligible families based on income and need.  For 
more information regarding scholarships, please 
contact our Directors, Christine Klug or Amy 
Musgraves.  Office hours are Tuesday – 
Thursday, 8:45 a.m. – 2:00 p.m., Friday, 8:45 
a.m. – 12:00 p.m.  phone (314) 961-8722, ext 
228.  All requests are kept confidential. 

 
NONDISCRIMINATION 

POLICY 
Webster Hills U.M.C Pre-School shall admit 
qualified students of any race, color, national and 
ethnic origin to all the rights, privileges, programs 
and activities generally accorded or made 
available to students at Webster Hills Pre-School.  
Webster Hills Pre-School shall not discriminate 
on the basis of race, color, national and ethnic 
origin in administration of its educational policies, 
admissions policies, scholarship and loan 
programs, and other school-administered 
programs.  Notwithstanding the foregoing, any 
scholarship or loan program may be used to 
favor one or more racial minority groups in order 
to promote the Webster Hills Pre-School racially 
nondiscriminatory policy. 

 
COMMUNICATIONS 

BETWEEN SCHOOL AND 
FAMILIES 

To achieve our goal of working closely with the 
home, we will do the following during the school 
year: 
 
*There will be at least two scheduled conferences 
between parents and teachers during the school 
year, one in the fall and one in the spring.  The 
purpose of the fall conference is to allow teachers 
and parents to share information regarding the 
child’s adjustment to the school and group 
setting. Results of any screenings or 
assessments will be discussed as well.  The 
spring conference will include a written evaluation 
of each child’s progress. Additional conferences, 
either by phone or in person, may be scheduled 
as needed, either by parents or by the teachers. 
 * Due to Covid-19 conferences will not 
take place. 
 
*We are happy to work with families to facilitate 
any screenings they may request or feel 
necessary.  Although we are not equipped to do 
such screenings our staff works well with many of 
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the surrounding school districts, and will help to 
facilitate such screenings if necessary. 
*Daily/Weekly and monthly newsletters with 
information relevant to your child’s school 
experiences will be sent home with your child in 
the Preschool Communication Folder or by email 
regularly. Please read these communications 
carefully, as they contain pertinent information 
about class activities and updates on the 
calendar. 
 
* Families are encouraged to join the Webster 
Hills Preschool Facebook page, Instagram and 
website.  We will be posting information and 
upcoming events that will be happening at the 
Preschool. 
 
* We hope that you will share any special talents 
or interests with your child’s class.  This can be 
an enriching experience for everyone involved! 
 
 

CURRICULUM 
Webster Hills Preschool uses the age appropriate 
Developmental Benchmarks taking into 
consideration the different domains of children’s 
development (e.g. cognitive, linguistic, physical 
(fine and gross motor), social and emotional).  
These standards represent a shared set of 
expectations for preschool children, expectations 
developed by drawing upon current research 
about how young children learn.  It is important to 
keep in mind, however, that children learn and 
develop in their own unique ways.  Through 
ongoing observational assessments, our 
teachers plan meaningful, engaging learning 
experiences that build on what each child knows 
and can do.  Copies of the Developmental 
Benchmarks are available in the preschool office. 

 
CHAPEL TIME 

Once a month, each classroom attends a 
“Chapel Time” in which a member of Webster 
Hills UMC provides the preschoolers with a Bible 
lesson through story, song and discussion. 
 

NO WEAPONS POLICY 
For the good of all, children will be strongly 
encouraged not to “play” guns/weapons on the 
playground or in the classrooms.  Our hope is to 
maintain an environment where the children feel 
safe and exhibit kindness toward others.  Our 
staff will enforce this policy, using appropriate 
language with the children.  If necessary, the 
Directors will contact parents if the behavior 
continues.  We appreciate your support. 

 

DISCIPLINE CODE 
Our policy at Webster Hills Pre-School is that 
corporal punishment never be employed, nor any 
other action that would frighten or humiliate a 
child. 
 
*Physical punishment including, but not limited to, 
spanking, slapping, shaking, biting, or pulling hair 
is prohibited. 
 
*Any discipline technique that is humiliating, 
threatening, or frightening to children is 
prohibited. 
 
*Punishment or threat of punishment will not be 
associated with food, toileting accidents or toilet 
training. 
 
*Children are not to be placed in a closet, a 
locked or unlighted room or any other frightening 
place. 
 
*Children will not be permitted to intimidate or 
harm others, harm themselves or destroy 
property. 
 
*If two or more children are in conflict, encourage 
them to resolve it with words.  Provide adult 
mediation if necessary. 
 
*If one child is exhibiting disruptive behavior, 
he/she will be taken aside to discuss the reasons 
and will be helped to find something constructive 
to do. 
 
*In extreme losses of control, the child will be 
taken to the Director’s office for a “cool down” 
period of quiet book reading or conversation until 
the child feels he/she can function in the 
classroom again.  The parent will be called. 

 
SNACK 

Webster Hills Preschool strives to provide a nut 
free environment.  The approved nut free snack 
list has evolved over the years and our goal is to 
encourage healthy eating habits from a young 
age.  A snack list will be provided to each family 
and posted in the classrooms.  Only snacks from 
the approved snack list will be allowed – NO 
EXCEPTIONS.  Each classroom will have a 
snack calendar and families will be assigned to 
bring snack into preschool.   
 

• Due to COVID-19 Snack will not be 

served until further notice. 

 
 



 4 

EXTENDED DAY 
CHILDREN MUST BE INDEPENDENTLY 
POTTY TRAINED IN ORDER TO ATTEND, DUE 
TO STAFFING REQUIREMENTS AND LACK 
OF AVAILABLE DIAPER CHANGING AREA. 
 
Extended Day is an optional extension of the 
school day from 12:00 noon -–2:00 p.m.  It is 
offered Tuesday, Wednesday and Thursday 
afternoons with a minimum of 4 children.  The 
cost is $12.00 per child per day attending.  
Children bring a (peanut free) lunch and a drink, 
which will be refrigerated.  Extended Day spots 
can be reserved on regularly scheduled day or 
days.  In addition, a weekly sign-up sheet will be 
located on a bulletin board by the back door. 
Monthly bills will be sent home in the school 
folder at the end of each month.  Payments can 
be made with tuition payments. We ask that 
cancellations be made 24 hours in advance. 
 

• Due to COVID-19 Extended Day has 
been suspended until further notice. 

 
IMMUNIZATIONS/ 

GENERAL HEALTH 
POLICIES 

 
An updated immunization record or exemption 
form plus a child medical examination report, 
signed by the physician, must be turned into the 
preschool office prior to the first day of school.  
This policy will be strictly enforced and only 
exemptions from the St. Louis County Health 
Department will be accepted.   

 
Also to meet state requirements, we need each 
family to fill out the following forms: 
 

-Registration Form with Emergency        
Information and Pick-Up Authorization 
-Lead Testing Form 
-Emergency card 
-Notice of Parental Responsibility signed 

 
The Missouri Department of Health recognizes 
the need for health and safety in all child care 
facilities.  So, on August 26, 1993, HB 376 gave 
the Department of Health authority to promulgate 
and issue licensing rules and to establish 
standards of care for child care facilities.  The 
rules describe basic health and safety 
requirements for those facilities exempt from 
licensure due to their religious affiliation. 
 

As of August 28, 2015 a law regarding 
immunization went into effect. In accordance with 
Section 210.003.7, RSMo., the parent or 
guardian of a child enrolled in or attending 
Webster Hills may request notice of whether 
there are any children enrolled at our facility with 
an immunization exemption on file.  If you would 
like to request this information, please contact the 
preschool office and the information will be 
provided to you.  Please note, the name or 
names of individual children are confidential and 
will not be released.  Our response will be limited 
to whether or not there are children enrolled at 
our facility with an immunization exemption on 
file. 
  
The Webster Hills Preschool Staff will help 
facilitate potty training but there are certain 
parameters we must stay within per the church 
Safe Sanctuary training.  Most students are at 
preschool 6-12 hours per week and while we will 
encourage this developmental benchmark, we do 
not want it to be the focus of the student’s day.  
The staff will use encouraging words to walk 
them through this process to foster independence 
in potty training. 
 
 

SICK CHILD POLICY 
(PLEASE SEE COVID 

SICK POLICY IN PLACE 
OF THE BELOW 
INFORMATION) 

 
Please keep your child home if he/she is not well 
or is over-tired.  Also, if he/she has had an 
elevated temperature in the last 24 hours, has 
a bad cold or dry hacking cough, a rash, an 
earache or nasal discharge or has had 
vomiting or diarrhea in the last 24 hours.  If 
your child is unable to attend school, please 
remember to call the preschool office so her/his 
teacher can be notified. 
 
 Children MUST have their inhalers, EPI PEN, (or 
other medical needs) in their schoolbag in order 
to attend on any given day.  The first time a child 
comes to school without the required medical 
devices the preschool office will call the parent to 
remind them of the policy.  If there should be a 
second violation of the policy we will contact the 
parents to pick up the child from school.  The 
Preschool has implemented this policy to protect 
all parties but most importantly the child. 
 
When a child exhibits any of the following the 
parent will be contacted and the child will be sent 
home.  Also, please do not send your child if 
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he/she exhibits any of the following symptoms. 
Symptoms that require parental contact and 
sending a child home are: 
 
*more than one abnormally loose stool 
 
*red or blue in the face or makes high pitched 
croupy or whooping sounds after coughing 
 
*difficult or rapid breathing 
 
*yellowish skin or eyes 
 
*tears, redness of eyelid lining or irritation, 
followed by swelling or discharge of pus 
 
*unusual spots or rash 
 
*sore throat or swallowing difficulty 
 
*an infected skin patch – crusty, bright yellow, dry 
or gummy areas of the skin 
 
*unusually dark, tea-colored urine 
 
*gray or white stool 
 
*fever 
 
*headaches and stiff neck 
 
*vomiting 
 
*a child in the contagious period of a disease 
 
*severe itching of the body or scalp or scratching 
of the scalp, which may be symptoms of lice or 
scabies. 
 
An ill child shall be kept isolated from the other 
children in the preschool office until a parent or 
guardian arrives.   
In case of an accident or injury to a child, 
depending on the severity of the injury the school 
will notify the parents immediately or at the end of 
the school day. 
 
If a child requires emergency medical care, a 
parent’s prior written instructions will be followed.  
A form will be completed indicating the 
circumstances and the date and time of the 
injury.  The teacher and the director will sign the 
form.  A copy of the form will be given to the 
parent the day of the accident or injury and 
necessary explanations will be given.  The form 
will be filed with the child’s records. 
 
To further protect you and your child, tuberculin 
tine tests are required of all staff members.  This 
simple procedure aids in protecting the children’s 
health and is required by the City of Webster 
Groves for city licensing. 

 
You will be notified if your child is exposed to a 
communicable disease.  Be sure to notify the 
preschool office if your child has been diagnosed 
and/or exposed at home. 
 
If your child should contract a communicable 
disease we require a physician’s note stating 
they may return to a classroom environment. 
Without the note they may not return to school.  
 
Also, please let the individual teacher know of 
any unusual happenings at home, both positive 
and negative.  This all helps to maintain the well 
being of your child. 
 
 

EMERGENCY PROCEDURES 
In case of an emergency, parents will be 
contacted by phone using information provided 
by parents on the Emergency card.  Please be 
sure all contact information, such as home, work, 
cell phone and email are always up-to-date. 
 
In the event electricity or water are shut off for 
longer than ½ hour,  dependent on conditions, 
preschool maybe cancelled and parents  
contacted to pick up their children. 
 
The Preschool practices regular fire and tornado 
emergency drills with the children. Procedures 
are in place if an Intruder were to enter the 
building. Our staff underwent an extensive 
intruder training by the Webster Groves police 
department in the spring of 2016.  The 
Preschool/Church staff review the procedures 
throughout the year at staff meetings. 
 
If an extreme emergency occurs, and the building 
needs to be evacuated, students will be taken to 
the Christian Life Center (1333 Lockwood Ave), 
located across Berry Road. Parents will be 
contacted and advised to meet their child at this 
location. 
 

PARKING 
If you are planning to remain at preschool for 
longer than 10 minutes, please park in the 
parking area on Lockwood Avenue or the 
Christian Life Center across the street. In 2004 
the city of Webster issued an amendment to our 
conditional use permit concerning parking which 
states: 
 “Employees, volunteers, and visitors 

staying longer than ten minutes, shall park in the 
parking lot along W. Lockwood Avenue west of the 
sanctuary, or on other off-site parking owned or 
leased by Webster Hills United Methodist Church” 

 
PLEASE DO NOT PARK OR BLOCK 
DRIVEWAYS ON LOCKWOOD COURT OR 
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WESTBOROUGH PLACE FOR LONGER THAN 
THE 10 MINUTES PERMITED BY THE CITY OF 
WEBSTER GROVES.  FOLLOW ALL SIGNAGE 
OR YOU MAY BE TICKETED BY THE CITY OF 
WEBSTER GROVES POLICE. 
 
 

DROP OFF/PICK UP 
 

PLEASE FOLLOW THE DROP 
OFF/PICK UP TIMES LISTED IN 
THE 2021 WELCOME BACK 
PACKET 
 
Our school day is 9:00 a.m. – 12:00 noon.  
Please do not bring the children before 
8:55 a.m. Prior to that time our teachers 
are busy preparing for the day.  We ask all 

families to enter the building through the back 
entrance (east side of building).  A staff member 
will be stationed at the back door from 8:55-9:10. 
When picking up your child at the end of the day, 
a staff member will be stationed at the door 
beginning at 11:55.  The back door entrance is 
locked throughout the day for security reasons.  If 
you need to pick your child up early for any 
reason throughout the day, you may ring the 
doorbell and someone from our staff will let you 
in the building OR you can enter the building 
through the church glass doors.  
 
As children are picked up at the end of the day, 
please wait in the hallways adjacent to your 
child’s classroom.  Always sign-out each child 
you are transporting, every day as you leave.  
Prompt pickup at dismissal time will alleviate the 
concern of some children who tend to worry if 
they are late being picked up.  Parking is 
available in the parking area on Lockwood Ave. 
and in the Christian Life Center parking lot.  
Please observe ALL street signs.  Do not park 
on corners, block crosswalks or driveways, or 
in the handicap zones. Once again you may 
be ticketed by the city of Webster Groves. 
 

MORNING DROP OFF 
Morning drop off at the curb will begin at 8:55 
a.m. and end at 9:10 a.m.  The directors and staff 
members will wait at the DESIGNATED drop off 
area which is located by the church building glass 
doors on Lockwood Court. Please do not 
attempt a U turn at the 3 way stop and cross 
walk area (Lockwood Ct and Westborough 
Place).  Just a reminder it is against the law to 
make a turn such as this in a controlled 
intersection. This endangers the families/students 
that have chosen to walk into the building during 
drop off.   

 
To ensure that morning drop works efficiently, we 
ask children are ready to exit the vehicle on the 
passenger side, while parents/caregivers remain 
in their car.  A preschool staff member will then 
walk the children into the building and to their 
classrooms.  Please do not drop off your children 
unless there is a staff member at the curb. 

 

APPROPRIATE 
CLOTHING 

 
PLEASE SEND YOUR CHILD TO SCHOOL IN 
PLAY CLOTHES THAT ARE APPROPRIATE 
FOR WATER PLAY, SAND PLAY, AND 
PAINTING AND OUTSIDE PLAY. 
 

TENNIS SHOES ARE HIGHLY 

RECOMMENDED-NO FLIP FLOPS.  

We ask that all children wear tennis 

shoes on TUESDAY for gym class. 

 
Since we go outside whenever possible, 
adequate clothing is also essential, including 
appropriate shoes for active play.  Please mark 
boots, mittens, hats, etc. with the child’s name to 
avoid mix-ups.  A Lost and Found box is located 
in the end of the first floor hallway. 

 
PARENT VOLUNTEERS 

Parent volunteer opportunities are available for a 
few school wide events. Sign up opportunities will 
be available at Parent Orientation evening. 
Parents are always welcome during holiday 
celebrations in the classroom but will not be 
volunteering for a specific duty as we have in the 
past.  Individual classrooms may request parent 
volunteers throughout the year on an as needed 
basis.    

 
BIRTHDAYS 

We enjoy birthdays and allow a simple 
celebration in the classroom, usually during 
snack time.  We also recognize “1/2-birthday”   
for the children with summer birthdays.  Snack is 
assigned to the child’s family on or near their 
birthday.  Children are allowed to bring in a 
special birthday snack which MUST follow our 
approved snack lists.  Please check with your 
child’s teacher about this special date for your 
child. As always, parents are welcome to “visit” 
the classroom and be part of the celebration 

during the snack time.  We do ask that you  
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refrain from sending goodie bags 
AND /OR decorative cookies to share 
with the class. 
 
 

INCLEMENT WEATHER 
LATE START 

School day cancellations due to inclement 
weather will be posted on the websites of KSDK 
Channel 5 TV as well as KSDK.com and channel 

4 KMOV TV’s Warn Snow Information System 
plus new this year on our Facebook page.   
 
On certain days when the weather forces a late 
start the Webster School district recently 
implemented a late start policy which affects 
many of our families and staff.  Because of this 
we also need to implement a late start.  The 
message will be posted on the above news 
channels and our Facebook page.  We will begin 
our school day at 9:45. Drop off will start at 9:40.  
 

 


